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There are a lot of questions about time management. One of them is «why is the time
management important in the workplace?». In this essay, I will try to answer this
question.

 People around the world still argue and cannot come to a common opinion about time
management. In my opinion, time management is the rational use of time. There are so
many books, films, and time management courses. Anyone can find their method.

On the one hand, time management is important in the workplace. Using time
management in the workplace allows people to prioritize all projects and daily tasks.
Ranking them in order of importance. This will keep people focused daily.

On the other hand, many people don’t use time management in the workplace. Many
people don’t like to plan because the process is associated with a tight framework or it
seems.

In my point of view, time management in the workplace can eliminate procrastination.
The ability to properly organize the working day is important for all people. A double
burden is placed on the leader's shoulders managing their time and setting tasks for
subordinates. Ordinary employees must also plan their work properly to achieve career
success. Time management is based on four basic principles: the ability to work with
goals, prioritization, knowledge of planning tools, the accumulation of habits. The benefits
of time management in the workplace will be widespread. Having the ability to break bad
work habits will only strengthen the workplace. This will take some time and not happen
overnight. Accomplishing this will also improve productivity and performance. Moreover,
the importance of time management in the workplace can have unlimited positive effects
on people. Everything from productivity to motivation will be improved.

In conclusion, time management in the workplace is one of those things that can make
life so much easier. So it still amazes me the number of people that either doesn’t use it
enough or avoid it altogether.
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